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ldentity Management System (IMS)

‘s Activate An Account

“+»Log on Into the CUNYfirst Portal
*+Change a Password

“+Reset a Forgotten Password
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' Getting Started

¢ Activating an Account
% 1st time CUNYfirst Portal User
 Fill out the online Account Activation form
% Choose five challenge questions and answers
% Select a password
< Receive your Username and Employee ID
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% To begin account activation, go to:
| ” .cunyiirst.cuny.egu
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PO §

atcounts in real time and mate, give facully additional tools to entiafice B
to powerful processes that conpect with the nance, studenrt administration and humas o

aperating the nation’s largest urban university.
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Password: PRV
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Change Pass
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Account Activation Form

Account Acltivation

Fiezss provide the required infanmation in the follewing felds to activale your CUNY sccount.

First Mams*

{asf Mame™

OB {mmiddivevy)™

S5E fast £ oigifsi™
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Ok

“Denotes equired Held
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Challenge Questions and Answers

Lwestion 1
Answer™
Cuestion 2™
Anawars
Cheeshon 3™
Answers
(eestion 47
Enswer™
Cuesiony 5

Anzwer™

Challenge Questions And Answers

thzed in the utues for passwornd roosis

Fleass sslect 3 guestion Fom each of the drop down menus below, and provid the answers of yaur choice fo be

1

..... - Pleaze Selzct -

t

— Please Select -

- Please Selact—

— Plagss Select—

|

- Plzase Salect -

*Denotes raouired fald
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Choose a Password

% Key Fields - Required
++ Password
+» Confirm Password

“+ Password requirements
<+ At least 8 characters long
s At least 1 uppercase letters AND
At least one numeric OR one special character
s+ Expire 90 days after the last password change
% Change reminder email sent at 85 days
“+ Not one of 4 previous passwords
% Cannot be changed for 5 days after the last password

o/

cuwSerding aur Suderds, Facalty 8:Staf




Choose a Password

Choose a Password

Choose a paseword below For pessword poficy delails, please click hers

Fassword™

o

Condirn Password™

oK
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Confirmation Page _

% Key Fields - Confirmation Page
«» Username
+ EMPLID (Employee ID)

User Activation Completed Succesfully!
Your usemame is:  Matt Foxg1

Your EAMBLID ;. 00256481

% Print this page!
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CUNYfirst Portal Login Page

Log into the CUNYfirst Portal

\/

< Enter the Username and Password

Forgot Your Password ?

\J

% Enter the Username or Employee ID
< Enter the answers to three challenge questions
< Enter the new password twice

Change Password

< Navigate to the CUNYfirst Portal Login page
< Enter the Username or Employee ID

% Enter the old password

s Enter the new password twice
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Logging into the CUNYfirst Portal

CHMNYHiTst is the Tty Unbwerslly of Hew York's fully infegeated resources and services thel, uaing the iztest fechnology fo serve our siudents, Tacully
and staff

Signing on to CUNYfirst - from apywhers, anytime - will allow students to manage their academic careers and financial
sccourts in real time and mote, give facully additional toels to enhance their interaction with students, and give staff access
te powerful processas that connect with the finance. student administration and human resewces functions necessary 1o

aperating the nation’s Iarpest whan eniversity.

Username: |

Password: |

Foroot vour password?

Change Password
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* Forgot Your Password?

% Navigate to CUNYf irst Portal Login Page
Click on the Forgot Your Password? link
% Enter the Username or Empl ID (Employee ID) |
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Ploase provids the reguired information i the follesdng fslds to change your password.

Forgot Password

Empiin: |
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Forgot Your Password?

% Key Fields — Required
+ Answer to Challenge Questions

Choose New Password

Choose a new pessword below. For pessword policy details please chick here

Password™

Cormirm Password™

*Denctes moqusd fisld
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Confirmation Page

% Key Fields - Confirmation Page
+« Username
< EMPLID (Employee ID)

word reset succeedead
Your usemame is.  KMatl Foxdl
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Pas:

00250487
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: Change Password

< Navigate to the CUNYfirst Portal Login
page

% Click on the Change Password link
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Change Password

Fassword Heset

Please provide the required information in the following fields o reset your passward. For password palicy detall,
' ' plaase ook here

Userily |

R

Erpr 12

O Password™

Bassword™ | %

Confirm Password™

£
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*Denntes retudrad fald
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Confirmation Page

% Key Fields - Confirmation Page
« Username
+ EMPLID (Employee ID)

Fassword reset succeeded
Your usermame 150 Matt Foxat

Your EMPLID 5. DOZa
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17

sewSerdng o Sudents, Fagulty &54aH




