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TRANSFER POLICIES AND PROCEDURES 

 

Policies:   

The consideration of transfer credit is determined by course equivalencies, including 

expected learning outcomes, with those of the College's curricula and standards. 

Kingsborough Community College applies the following guidelines in order to award 

academic credit for prior learning. 

I. ADVANCED STANDING CREDIT: A maximum of 30 credits will be accepted 

toward degree completion through the combined options of testing and course 

transfer, provided that each course was completed with a satisfactory grade; the 

course content is equivalent to a Kingsborough course; and the course is appropriate 

to the student’s graduation requirements. 

 

II. AWARDED CREDIT:  

a. Credit will be awarded for courses from a regionally accredited non-CUNY 

college in which the grade earned was “C” or better. In those cases where a 

grade of “C-“ carries two quality points on a four point scale, transfer credit 

will be granted. Courses with a grade value of "pass" or "satisfactory" will be 

accepted as transfer credits when the transcript states that a "pass" or 

"satisfactory" is equivalent to a C or above. All passing grades are accepted 

from CUNY colleges.  

b. Transfer courses will be awarded credit with no grade value (quality points) 

assigned. Transfer credits approved by Kingsborough Community College are 

counted towards attempted and completed credits. Transfer credits are not 

counted towards the GPA. 

c. Students may also earn academic credit through nationally recognized 

examinations. The college also awards advanced standing credit through 

sources like the Advanced Placement Examinations (AP Exam) of the 

Educational Testing Service and the College-Level Examination Program 

(CLEP) of the College Entrance Examination Board, when the matriculated 

student has met all the pre-requisites for that course. Each academic 

department will determine for its disciplines, which, if any, exams are 

acceptable. The college will exempt or award no more than two courses based 

on these exams and the credit awarded will count towards the transfer credit 

maximum of 30 credits. CUNY has determined that the passing score for AP 

exams is 4 or better. Students requesting transfer credit should contact the 

Registrar’s Office, Room A-101, ext. 5136. 
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d. Kingsborough does not evaluate foreign school documents or make admission 

decisions for international students: All foreign school documents are 

evaluated by the University Application Processing Center. Once they have 

evaluated foreign documents, the Registrar's Office at Kingsborough can 

conduct an evaluation of earned credits. 

 

III. PATHWAYS Transfer Policies for Common Core Courses:  

a. Once given, Common Core credit cannot be taken away, but a subsequent 

CUNY receiving college can designate additional completed courses as 

meeting Common Core requirements.  

b. For within-CUNY transfers: The sending college will designate which of a 

student’s completed courses have fulfilled Common Core requirements on 

their campus. Receiving colleges cannot subtract from a student’s list of 

completed courses that fulfill the Common Core. Courses that were not 

included in the Common Core at the sending college but are equivalent to 

courses that fulfill Common Core requirements at the receiving college will be 

coded as fulfilling the requirement upon transfer. The receiving college may 

also evaluate additional courses not designated by the sending college as 

fulfilling Common Core requirements regardless of course equivalency based 

on an evaluation of whether the course meets the Pathways learning 

outcomes. In consultation with the student, the receiving college may change 

the Pathways requirement designation for a course to a different Pathways 

requirement designation, if doing so would be in a student’s best interest, and 

if the receiving college finds that the course meets the learning outcomes of 

the other Pathways area.  

c. For transfers from outside CUNY: Receiving colleges will evaluate courses in 

the context of the Common Core learning outcomes. Courses evaluated as 

fulfilling Common Core requirements by the first CUNY receiving college will 

maintain that designation if the student later transfers to another CUNY 

college. The second (or later) CUNY receiving college must accept Common 

Core designations as determined by the first CUNY college, but may also 

evaluate any additional courses not designated by the sending college as 

fulfilling Common Core requirements to assess whether these courses meet 

the second (or later) CUNY receiving college’s own requirements.  

d. The rules above apply only to the evaluation of courses for the Common Core 

and not to any courses taken for the major or as electives. In the evaluation of 

credits for the major, each CUNY college will evaluate the courses if there are 

multiple transfers.  

e. Exception: Courses that have been designated as Gateway Courses into 

Majors will be accepted for major credit and/or credit as prerequisites for that 

major at all CUNY colleges that offer that major. That designation will be 
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accepted at any CUNY college to which the student might subsequently 

transfer.  

 

IV. MILITARY TRANSFERS: Kingsborough Community College can transfer in 

courses recommended for college credit by ACE (American Council on Education – 

http://www.acenet.edu/). This organization has faculty who review, evaluate and 

recommend college credit for courses and training offered at a wide range of 

institutions. Many courses are not recommended for college credits. The ACE 

Website lists the participating organizations and the specific courses they 

recommend for college credit. To request the application of ACE recommended 

credits to your degree, have the institution where you took the course(s) send an 

official transcript which details the ACE recommendations. 

 

V. COURSE AGE: In general, courses will be considered for transferability regardless 

of their age; however, the Nursing program restricts the age of Biology courses to be 

less than ten years. 

 

VI. CHANGE OF CURRICULUM: When submitting a Change of Status Application 

form to change your Plan, you should also file an Application for Advanced Standing 

for the new Plan to have your credits re-evaluated to fit the requirements of your 

new degree. These forms can be obtained from, and must be submitted to, the 

Registrar's Office in A-101. 

 

VII. REMEDIAL COURSES:  Remedial courses are not accepted as transferred courses; 

however Math courses equivalent to our M2 course are shown on the transcript, 

with no credits earned, to ensure proper Math placement. 

 

VIII. SECOND DEGREE STUDENTS:  Students who have received an Associate’s 

Degree from Kingsborough may apply for a second degree from the College.  Second 

degree applicants must file a transfer application at the Admissions Office. 

Applicants may be required to pay the $70. application fee. Students seeking a 

second degree are required to complete a minimum of 30 credits towards the current 

Associate’s Degree in residence. 

  

IX. CERTIFICATE PROGRAMS: Matriculated students may request transfer credits 

be evaluated. At least one-half of the total number of credits needed for the 

certificate must be taken in residence. 
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Procedures: 

The College implements the following procedures in evaluating academic credit for transfer. 

I. Transfer of Credits 

a. Transfer students who have previously attended a college or other college-

level post-secondary school must submit a Transfer Admission Application 

along with an official transcript from each college or post-secondary school 

attended. If the applicant has earned less than 24 credits, an official high 

school transcript or original GED or TASC scores must also be provided.  

b. Only official transcripts or score reports sent directly to Enrollment Services 

from the issuing institutions/organizations or delivered in a signed, sealed 

envelope will be reviewed. Facsimiles and/or unsealed documents are not 

considered official. Official documents for credits earned prior to admission 

should be submitted no later than the end of the first semester of attendance 

to meet subsequent course prerequisites and provide for accurate academic 

planning for degree completion. External courses and exams completed while 

currently in attendance should be submitted as soon as possible. 

c. Students who have transferred from Kingsborough Community College 

without earning an associate degree or certificate may complete program 

requirements by transferring back a maximum of two courses or eight credits 

that have been successfully earned at other institutions.  These must be 

approved as equivalent to the degree requirements of a program of study at 

the College, in accordance with the 30 credit maximum transfer credit policy 

noted above. 

II. Appeal Procedures: 

a. It is possible that errors in the articulation of coursework or prior learning 

can occur. In the event a student believes that this has occurred, he or she 

should contact the Office of the Registrar to discuss the evaluation results 

with a transfer evaluator and provide any additional documentation needed 

to assist with the review (e.g., an updated transcript or college catalog, 

syllabus, or other documentation from the sending institution).  

b. If this issue has not been resolved, then the student can appeal to the Chair 

of the individual department to which the course belongs.   


